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Statement of Intent 

 
Clarity School takes the health and wellbeing of pupils and staff seriously. We 
understand our statutory duties under the Health and Safety Executive, the children 
and Families Act 2014 and the Equality Act 2010. In writing this policy, we have also 
taken into account the DfE ‘Guidance on First aid for Schools’. 
The overall responsibility for the successful implementation of this policy is Debbie 
Hanson, Head Teacher and Proprietor of Clarity independent School. She will 
ensure all staff receive the appropriate training and that they are aware of their 
duties. This will also form part of the induction for new staff. All staff are responsible 
for ensuring they comply with procedures set out in this policy documentation.  
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Request for School to administer medication form 
 
To be read in conjunction with the school’s Asthma Policy 
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1. First Aid 
A central first aid base is located next to the reception area of the school. A range of 
equipment, facilities and materials (as advised by the DfE ‘Guidance on First Aid in 
Schools’) are kept within the first aid base. 
 
A portable first aid kit is kept in the first aid base to be taken on all off site visits. This 
is returned to the first aid base on arrival back at school from the off-site visit.  
 
All staff are first aid trained and can administer basic first aid for minor injuries. A list 
of first aid trained staff is displayed on the medical room door; the first aid base. All 
first aid staff will have their training updated and accredited every three years. 
 
Staff administering first aid will ensure good hygiene and infection control 
precautions are followed. 
 
All first aid and minor injuries are recorded in the accident book and logged in the 
accident log. A description of the injury, how it occurred, treatment given and how 
parents have been informed are recorded. This is located in the first aid room. This 
book is monitored by senior members of staff every term to look for patterns of 
recurring incidents. 
 
In the case of bumps to the head, parents/ carers are informed by telephone and 
record slip, and advised to monitor their child. 
 
In the event of serious injury, the emergency services will be called and parents will 
be informed immediately. 
 
Where it is deemed that professional medical attention is required but it is not an 
emergency, parents will be called and requested to take over responsibility for the 
child. 
 
Where parents/ carers are unable to be contacted, the most senior member of staff 
on site may decide to transport the child to hospital. 
Where the senior member of staff makes arrangements for transporting a child then 
the following points will be observed:  

• Only staff cars insured to cover such transportation will be used (Business 
Class 1 Cover)  

• The second member of staff will be present to provide supervision for the 
injured pupil.  

• All minor accidents will be logged in the First Aid Record book detailing pupil 
name, description of accidents, first aid administered and method of contact 
with parents  
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2. Infection Control  

Pupils are reminded to wash their hands thoroughly after coughing, sneezing or 
blowing their nose. As part of their daily routine, pupils are instructed to wash their 
hands before eating and after ‘messy’ activities.  
 
Before and after administering first aid, staff wash their hands or use a hand sanitiser 
to avoid infection.  
 
Soap and water are available in all toilet facilities, the first aid base and in the 
classrooms. Hand sanitiser is also available in the first aid bag/ box for school trips. 
 
 

3. Administration of medications policy 
Please see separate School Medical Needs Policy. 
 
 

4. Medical needs and Disabilities 
 
Under the Children and Families Act 2014, Clarity independent School has a duty to 
make arrangements for supporting pupils with medical needs. Pupils with medical 
needs cannot be denied admission or excluded on medical grounds alone. 
Exceptions to this only occur when attendance would be detrimental of the health of 
the child or the health of other children. 
 
Pupils with long-term and complex medical needs or disabilities may require 
individual support. In some cases, the needs and support required will be outlined in 
an Education, Health and Care Plan (EHCP).  
 
In the event of newly diagnosed medical needs or those not covered by an EHCP, 
pupils may require an Individual Health Care Plan (appendix to this policy) to be 
drawn up. Although it is the responsibility of the school to finalise and implement an 
Individual Health Care Plan, the responsibility for informing and updating the school 
of any medical changes lies with the parents/ carers. See Supporting Pupils at 
School with Medical Conditions (DfE 2015): 
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The care and support needed by the pupil will be agreed by the school and parents, 
with guidance taken from healthcare professionals.  Care plans will be reviewed 
termly, unless there is evidence to suggest a significant change to the health of the 
pupil, in which case reviews will be more frequent. 
 
In some cases, a Risk Assessment may also be required in order to ensure the 
pupil’s safety. 
 
Any member of school staff providing support to a pupil with medical needs will 
receive suitable training. The school will make arrangements for whole school 
awareness training so that all staff are aware of the school’s policy for supporting 
pupils with medical conditions and their role in implementing that policy. This training 
will include preventative and emergency measures so that staff can recognise and 
act quickly when a problem occurs. Parents can also contribute by providing specific 
advice. 
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Staff will be briefed on the procedures outlined in this policy as part of their induction. 
Training will be refreshed regularly.  
 
This policy will be updated every year, or sooner if new legislation is passed. 

 
 
 

Roles and Responsibilities 
 
 

 
Overall responsibility for health and wellbeing in Clarity Independent School rests 
with the Head Teacher:  
 
 


